
F.No.J-l I 0 I 7/6/20 I 6-MGNREGA-VII
Govt. oflndia

Ministry of Rural Development
Department of Rural Development

Krishi Bhavan, New Delhi
Dated the 21't Decembcr, 2016

Io

The Principal Secretary/Commissioner,
(Incharge of MGNREGA),
Govemment of All Stales UTs

Subject : Model checklist/list of contents for'work files/case records

under MGNREGA.

Madam/Sir

I invite reference to the Ministry's letter of even number dated 12s

May,2016 on the subject mentioned above wherein a model check lisVlist

of cont€nts for the work ftles/case records under MGNREGA was

enclosed. I hereby attach a copy of the said communication with the

enclosure to you.

We had visited State of Kamataka sometime back and were

impressed with the way the case records/work files are being maintained

for each works being executed by MGNREGA. This has brought in lot of
systematic changes in the execution ofworks.

May I request you to kindly have a look at the model check list

maintenance of the Kamataka State and issue approp ate instructions to

the district authorities for adoption of this model with whatever

customization which suits Iocal conditions?

Yourrfaithfully.

{ti r--lr,-ltt
lAparaj italsarangil I

Joint Secretary (MGNREGA)



F No.J-1 10'l 7/6/20 1 6-MGNREGA-VIl
Governmenl of lndia

Ministry/Deptt. of Rural Deveiopment
(MGNREGA Division)

Krishi Bhavra I

New Delhi- 110 00 l.

MaY 12,2010

The Principal Secrelarylcommissioner,
(ln charqe of IiIGNREGA), t
Government or -/.//3 fah. f UTs .

Subjecti- Typical Check lisucontents for work flles under MGNREGA.

Sir/Madam,

For the purpose of transparency and to ensure lhat in execution of wod(

all the features and condilions laid down in Mahatma Gandhi NREGA and
guidelines issued lime to tirne, have been followed it is advisable (r -_
systemalic record keeping rn the work file.

2 Work flle, is initiated before slarting a work. ln this work file, tq ensure
that all the required documents have been ptaced, if a check lisucontenl rs placed
on the first page pf the work file, il will he{p the field staff as well as supeNisory
staff

3 A iyplcal check lrsrco.teni covedng almost a the features and conditions
laid down in Mahatma Gandhi NREGA and presenfly being followed successfullv
i4 Karnalaka State, ate enctosed rerewlh h ts reouested lo please elsure rhal
lhis check lisvcontents with local specific changes, if required, are made
compulsory for every lvork file in yourstate/U1

Yours faithfully.

(Aparaj ngi)'
Joint

Encl: As Above
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